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All cellular phones must be placed on mute while in the meeting room. 
 
The Audience Comments portion, on Agenda Items Only, will be held at the beginning 
of the meeting. The Audience Comments portion of the agenda, on General Items, will 
be held at the end of the meeting. During these portions of the agenda, audience 
members may make comments on matters that concern the District (CDD) and will be 
limited to a total of three (3) minutes to make their comments.  
 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring 
special accommodations to participate in this meeting/hearing/workshop is asked to 
advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (239) 936-0913. If you 
are hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-
1, or 1-800-955-8771 (TTY) 
1-800-955-8770 (Voice), who can aid you in contacting the District Office. 
 
A person who decides to appeal any decision made at the meeting/hearing/workshop 
with respect to any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the person may need 
to ensure that a verbatim record of the proceedings is made including the testimony and 
evidence upon which the appeal is to be based. 
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Board of Supervisors                June 11, 2026 
River Glen Community  
Development District      

 FINAL AGENDA 
Dear Board Members: 
 

The regular meeting of the Board of Supervisors of the River Glen Community Development 
District will be held on June 18, 2026, at 2:00 p.m. at the River Glen Amenity Center, located at 65084 
River Glen Parkway, Yulee, Florida 32097. The following is the agenda for this meeting: 
 
BOARD OF SUPERVISORS MEETING: 

1. CALL TO ORDER/ROLL CALL 
2. AUDIENCE COMMENTS ON AGENDA ITEMS 
3. BUSINESS ADMINISTRATION 

A. Consideration of Minutes of the Board of Supervisors’ Meeting held  
      on May 21, 2026 ......................................................................................... Tab 1 

B. Ratification of Operation & Maintenance Expenditures for April 
and May 2026 .............................................................................................. Tab 2 

4. STAFF REPORTS  
A. District Counsel  
B. District Engineer  
C. Community Asset Management Report – Rizzetta ...................................... Tab 3 
D. Landscape and Irrigation Report – BrightView ............................................. Tab 4 

1. Consideration of the Drainage Proposal 
E. District Manager  

5. BUSINESS ITEMS 
A. Discussion Regarding Towing Policy and Parking  

Enforcement Procedures ............................................................................. Tab 5 
B. Consideration of Entrance Fountain Proposal(s) – Under Separate Cover  
C. Consideration of Stormwater System Repair Proposal ................................ Tab 6 
D. Consideration of Appointment to Vacant Board Seat 
E. Consideration of Resolution 2026-07; Redesignating Officers ..................... Tab 7 

 6. SUPERVISOR REQUESTS & AUDIENCE COMMENTS 
  7.  ADJOURNMENT  
 

I look forward to seeing you at the meeting.  In the meantime, if you have any questions, please 
do not hesitate to contact me at (904) 436-6270. 

Very truly yours, 

          Benjamin Pfuhl  
           District Manager  

http://www.riverglencdd.org/
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 MINUTES OF MEETING 1 

 2 
Each person who decides to appeal any decision made by the Board with respect to any 3 
matter considered at the meeting is advised that the person may need to ensure that a 4 
verbatim record of the proceedings is made, including the testimony and evidence upon 5 
which such appeal is to be based. 6 
 7 

RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 8 
 9 
The regular meeting of the Board of Supervisors of River Glen Community Development 10 
District was held on May 21, 2026, at 2:00 p.m. at the River Glen Amenity Center, located 11 
at 65084 River Glen Parkway, Yulee, Florida 32097. The following is the agenda for the 12 
meeting.  13 
 14 
 Present and constituting a quorum: 15 
  16 
 Steven Bryant  Board Supervisor, Chairman  17 
 Steven Nix   Board Supervisor, Vice Chairman 18 
 Debra Jones   Board Supervisor, Assistant Secretary 19 
 Ursula Barlow  Board Supervisor, Assistant Secretary 20 
 21 
 Also present were: 22 
 23 
 Benjamin Pfuhl  District Manager, Rizzetta 24 
 Kyle Magee   District Counsel, Kutak Rock, LLP 25 
 Jen Mabus   Brightview Landscape 26 
 Matthew Mironchik  Landscape Inspector, Rizzetta (via speakerphone) 27 
 Tony Shiver    First Coast CMS 28 
 Ron Jones    First Coast CMS 29 
  30 
 Audience members present 31 
 32 
 33 
FIRST ORDER OF BUSINESS     CALL TO ORDER 34 
 35 
Mr. Pfuhl called the meeting to order at 2:00 p.m. and read the roll. 36 
 37 
SECOND ORDER OF BUSINESS   AUDIENCE COMMENTS ON 38 

AGENDA ITEMS 39 
 40 
An audience member raised a concern about the pond maintenance, specifically on pond 41 
13. 42 
 43 
 44 
 45 
 46 
 47 
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 48 
THIRD ORDER OF BUSINESS CONSIDERATION OF THE MINUTES 49 

OF THE BOARD OF SUPERVISORS’ 50 
MEETING HELD ON FEBRUARY 19, 51 
2026 52 

 53 
 54 

On a motion by Mr. Nix, seconded by Mr. Bryant, with all in favor, the Board approved 
the Minutes of The Board of Supervisors’ Meeting held on February 19, 2026, for River 
Glen Community Development District. 

 55 
 56 
FOURTH ORDER OF BUSINESS  RATIFICATION OF OPERATION AND 57 

MAINTENANCE EXPENDITURES 58 
 FOR JANUARY THROUGH MARCH 59 

2026 60 
 61 
 62 

On a motion by Mr. Bryant, seconded by Mr. Nix, with all in favor, the Board ratified the 
Operation and Maintenance Expenditures for January 2026 in the amount of $75,193.06, 
February 2026 in the amount of $41,561.78, and March 2026 in the amount of 
$70,673.36, for River Glen Community Development District. 

 63 
 64 
FIFTH ORDER OF BUSINESS STAFF REPORTS  65 
 66 

A.  District Counsel 67 
 68 
Mr. Magee reviewed his report with the Board, highlighting the requirement for have no 69 
parking signs every twenty-five feet on the street or at any entrances or exits to a parking lot. 70 
 71 
*Mr. Nix resigned from the Board of Supervisors with immediate effect and left the meeting in 72 
progress 73 
 74 

B. Community Asset Management Reports – Rizzetta 75 
 76 
Mr. Mironchik reviewed the Rizzetta Asset Management Report with the Board. 77 
 78 

C.  Landscape & Irrigation Report – BrightView  79 
 80 
Ms. Mabus reviewed the BrightView Quality Site Assessment with the Board. 81 
 82 
Mr. Bryant raised a concern about Tract H.  Ms. Mabus informed the Board that Tract H is 83 
scheduled to be mowed twice a month. 84 
 85 
 86 
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1. Consideration of the Drainage Proposal 87 

 88 
The Board tabled this item until the June Meeting. 89 
 90 

2. Consideration of Pine Straw Installation Proposal 91 
 92 

On a motion by Mr. Bryant, seconded by Ms. Barlow, with all in favor, the board approved 
the Brightview Pine Straw Installation Proposal in the amount of $2,000, for River Glen 
Community Development District. 

 93 
 94 

3. Consideration of Front Entrance Landscaping 95 
Improvements Proposal 96 

 97 
On a motion by Mr. Bryant, seconded by Ms. Jones, with all in favor, the board approved 
the Brightview Front Entrance Landscaping Improvements Proposal in the amount of 
$977.28, for River Glen Community Development District. 

 98 
 99 

4. Consideration of Dead Wax Myrtle Removal Proposal 100 
 101 

 102 
On a motion by Mr. Bryant, seconded by Ms. Jones, with all in favor, the board approved 
the Brightview Dead Wax Myrtle Removal Proposal in the amount of $321.87, for River 
Glen Community Development District. 

 103 
5. Consideration of Property-Wide Mulch Installation  104 

Proposal 105 
 106 

 107 
On a motion by Mr. Bryant, seconded by Ms. Jones, with all in favor, the board approved 
the Brightview Property-Wide Mulch Installation Proposal in the amount of $11,637.63,   
for River Glen Community Development District. 

 108 
 109 

D. Amenity Manager Report – First Coast CMS   110 
 111 
Mr. Shiver reviewed his report with the Board. 112 
 113 

G.  District Manager  114 
 115 
Mr. Pfuhl reviewed his report with the Board. 116 
 117 
 118 
 119 
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1. Presentation of Registered Voter Count 120 

 121 
Mr. Pfuhl informed the Board that as of April 15, 2026 there were 1,281 registered 122 
voters residing in the River Glen Community development District. 123 

 124 
SIXTH ORDER OF BUSINESS  CONSIDERATION OF SOLITUDE LAKE 125 

SERVICE RENEWAL AGREEMENT 126 
 127 
 128 

On a motion by Mr. Bryant, seconded by Ms. Jones, with all in favor, the Board approved 
the Solitude Lake Service Renewal Agreement, for River Glen Community Development 
District. 

 129 
 130 
SEVENTH ORDER OF BUSINESS  CONSIDERATION OF RESOLUTION 131 

2026-04; REDESIGNATING ASSISTANT 132 
TREASURER 133 

 134 
 135 

On a motion by Mr. Bryant, seconded by Ms. Barlow, with all in favor, the Board adopted 
Resolution 2026-04; Redesignating Susan Garcia as the Assistant Treasurer, for River 
Glen Community Development District. 

 136 
 137 
EIGHTH ORDER OF BUSINESS  CONSIDERATION OF STORMWATER 138 

SYSTEM REPAIR PROPOSAL 139 
 140 
The Board tabled this item for consideration at the June Meeting. 141 
 142 
 143 
NINETH ORDER OF BUSINESS CONSIDERATION OF POND FOUNTAIN 144 

REPLACEMENT PROPOSALS 145 
 146 
 147 
The Board tabled this item for consideration at the June Meeting and requested additional 148 
proposals be provided. 149 
 150 
TENTH ORDER OF BUSINESS DISCUSSION REGARDING COMMUNITY 151 

CONCERNS  152 
 153 
The Board reviewed recent community concerns regarding traffic safety throughout the 154 
community. 155 
 156 
 157 
 158 
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ELEVENTH ORDER OF BUSINESS CONSIDERATION OF RESOLUTION 159 

2026-05; SETTING PUBLIC HEARING ON 160 
RULES OF PROCEDURE 161 

 162 

On a motion by Mr. Bryant, seconded by Ms. Barlow, with all in favor, the Board adopted 
Resolution 2026-05; Setting Public Hearing On Rules Of Procedure for August 20, 
2026, at the River Glen Amenity Center at 2:00 p.m., for River Glen Community 
Development District. 

 163 
 164 
TWELFTH ORDER OF BUSINESS PRESENTATION OF FISCAL YEAR 2026-165 

2027 PROPOSED BUDGET  166 
 167 
Mr. Pfuhl presented the proposed budget to the Board. 168 

 169 
1. Consideration of 2026-06; Approving Proposed Budget 170 

and Setting a Public Hearing 171 
 172 

On a motion by Mr. Bryant, seconded by Ms. Barlow, with all in favor, the Board adopted 
Resolution 2026-06; Approving Proposed Budget and Setting a Public Hearing for 
August 20, 2026, at the River Glen Amenity Center at 2:00 p.m., for River Glen 
Community Development District. 

 173 
 174 
THIRTEENTH ORDER OF BUSINESS SUPERVISOR REQUESTS & AUDIENCE 175 

COMMENTS 176 
 177 
Audience:   178 
 179 
An audience member questioned how to find their bond payoff information. 180 
 181 
An audience member raised a concern about the ducks throughout the community. 182 
 183 
 184 
Supervisors: There were no Supervisor requests at this time. 185 
 186 
 187 
FOURTEENTH ORDER OF BUSINESS  ADJOURNMENT  188 
 189 
 190 
 191 

On a motion by Mr. Bryant, seconded by Ms. Jones, with all in favor, the Board adjourned 
the meeting at 4:01 p.m., for River Glen Community Development District. 

 192 
 193 
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 194 
 195 
 196 
 197 
 198 
 199 
 200 
 201 
      202 
 203 
 204 
 205 
 206 
 207 
 208 
 209 
 210 
 211 
 212 
 213 
 214 
                                                               ____________  ________  215 
Secretary/Assistant Secretary                 Chairman/Vice Chairman                                 216 
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    RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT

Operation and Maintenance Expenditures
April 2026

Presented For Board Approval

The total items being presented: $42,908.18

Approval of Expenditures:

__________________________________

______Chairperson

______Vice Chairperson

______Assistant Secretary

Attached please find the check register listing the Operation and
Maintenance expenditures paid from April 1, 2026 through April 30, 2026.
This does not include expenditures previously approved by the Board.

     DISTRICT OFFICE · ST. AUGUSTINE, FL 32084
MAILING ADDRESS · 3434 COLWELL AVENUE, SUITE 200 · TAMPA, FLORIDA 33614

WWW.RIVERGLENCDD.ORG



River Glen Community Development District
Paid Operation & Maintenance Expenditures

April 1, 2026 Through April 30, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Atlantic Companies, Inc. 300198 436780 Security Phone Line Monitoring  $                65.00 

Atlantic Companies, Inc. 300207 442123 Security Phone Line Monitoring 04/26  $                65.00 

BrightView Landscape Services, 
Inc.

300199 9721097 Exterior Maintenance 04/26  $         14,102.88 

COMCAST 260420-1 849574401003826
1-032726

Clubhouse/TV/Phone/Internet 04/26  $              341.00 

First Coast Contract 
Maintenance Service, LLC

300200 10103 HD Invoices January 2026 : 2  $              100.40 

First Coast Contract 
Maintenance Service, LLC

300201 10142 Janitorial Services for amenity center 
04/26

 $           8,751.91 

First Coast Contract 
Maintenance Service, LLC

300204 10229 Purchasing Fee 3% purchase fee April 
2026 : 1

 $           1,274.58 

Florida Power & Light Company 20260420-1 0910224203-
030626 

65096 RG Pkwy # Irrigation 02/26  $                30.80 

Florida Power & Light Company 20260420-2 1592559346-
040626 

65084 RIVER GLEN PKWY # 
AMENTIY 03/26

 $              960.74 

Florida Power & Light Company 20260421-1 2252038340-
040626 

65003 River Glen Pkwy # Front 
Entrance 03/26

 $              189.58 

Florida Power & Light Company 20260420-1 3216806533-
030626 

100 RIVER GLEN PKWY # SL 02/26  $           3,185.12 

Florida Power & Light Company 20260420-2 3375276221-
040626 

65001 Lagoon Forest Dr # Fr Entry 
03/26

 $                34.64 

Florida Power & Light Company 042826-01 8947363464-
041426 

66143 Edgewater Dr 03/26  $                40.70 

Hawkins, Inc 300205 7389768 Pool Chemicals 04/26  $              398.54 

JEA 20260424-1 4780546006-
040226 

Water-Irrigation Services 03/26  $              982.81 



River Glen Community Development District
Paid Operation & Maintenance Expenditures

April 1, 2026 Through April 30, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Kutak Rock, LLP 300206 3728141 Legal Services 01/26 and 02/26  $           1,592.00 

Republic Services 20260407-1 0687-001612352 Waste Disposal Services for 04/01/26 - 
04/30/26

 $              377.23 

Rizzetta & Company, Inc. 300202 INV0000108123 Accounting Services 04/26  $           7,371.25 

Solitude Lake Management, LLC 300203 PSI252294 Lake & Pond Management Service 
04/26

 $           1,522.00 

Solitude Lake Management, LLC 300203 PSI257603 Lake & Pond Management Service 
04/26

 $           1,522.00 

Report Total  $         42,908.18 



    RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT

Operation and Maintenance Expenditures
May 2026

Presented For Board Approval

The total items being presented: $46,653.54

Approval of Expenditures:

__________________________________

______Chairperson

______Vice Chairperson

______Assistant Secretary

Attached please find the check register listing the Operation and
Maintenance expenditures paid from May 1, 2026 through May 31, 2026.
This does not include expenditures previously approved by the Board.

     DISTRICT OFFICE · ST. AUGUSTINE, FL 32084
MAILING ADDRESS · 3434 COLWELL AVENUE, SUITE 200 · TAMPA, FLORIDA 33614

WWW.RIVERGLENCDD.ORG



River Glen Community Development District
Paid Operation & Maintenance Expenditures

May 1, 2026 Through May 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Always Improving, LLC 300208 277687 True Gravity Treadmill and. LED, 
Time, Speed, Distance 04/26

 $           6,195.00 

Always Improving, LLC 300208 277758 Service Request Equipment issue 
04/26

 $              245.00 

BrightView Landscape Services, 
Inc.

300209 9755984 Exterior Maintenance 05/26  $         14,102.88 

BrightView Landscape Services, 
Inc.

300209 9770851 Spring 2026 Annuals Rotation 05/26  $              720.00 

COMCAST 260520-1 8495 74 401 
0038261-042726

Clubhouse/TV/Phone/Internet 05/26  $              341.00 

First Coast Contract 
Maintenance Service, LLC

300216 10183 Janitorial Services for amenity center 
05/26

 $           8,751.91 

First Coast Contract 
Maintenance Service, LLC

300216 10235 Misc. Labor Emergency call out - fecal 
accident in pool. Trip and treatment 

 $              175.00 

First Coast Contract 
Maintenance Service, LLC

10265 10265 Lowes - leaf rake for pool, Hawkins 
invoice #7409127

 $           1,164.08 

Florida Department of Revenue 20260522-1 55-801881036-5 
ACH

Sales Tax 04/26  $                  0.40 

Florida Power & Light Company 20260519-1 0910224203-
050626 ACH

65096 RG Pkwy # Irrigation 04/26  $                30.80 

Florida Power & Light Company 20260519-1 1592559346-
050626 ACH

65084 RG Pkwy # Amenity 04/26  $              881.86 

Florida Power & Light Company 20260519-1 2252038340-
050626 ACH

65003 River Glen Pkwy # Front 
Entrance 04/26

 $              187.31 

Florida Power & Light Company 20260519-1 3216806533-
050626 ACH

100 RIVER GLEN PKWY # SL 04/26  $           3,185.12 

Florida Power & Light Company 20260519-1 3375276221-
050626 ACH

65001 Lagoon Forest Dr # Fr Entry 
04/26

 $                38.52 

Florida Power & Light Company 20250527-2 8947363464-
051426 ACH

66143 Edgewater Dr 04/26  $                41.76 



River Glen Community Development District
Paid Operation & Maintenance Expenditures

May 1, 2026 Through May 31, 2026

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Hawkins, Inc 300210 7409127 Pool Chemicals 04/26  $              630.46 

JEA 20260527-1 4780546006-
050126 ACH

Water-Irrigation Services 04/26  $              929.19 

McCranie & Associates, Inc. 300211 282979 Engineering Services 02/26  $              600.00 

News-Leader 300212 908810 Legal Advertising 04/26  $              297.68 

News-Leader 300213 909540 Legal Advertising 05/26  $              221.63 

Republic Services 260507-1 0687-001620175 
ACH

Waste Disposal Services for 05/01/26 - 
05/31/26

 $              392.69 

Rizzetta & Company, Inc. 300215 INV0000109216 District Management Services 05/26  $           7,371.25 

Solitude Lake Management, LLC 300214 PSI203503 Monthly Service 09/25  $              150.00 

Report Total  $         46,653.54 
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RIVER GLEN
______________________________________________________________

Community Asset

Management Report

May 28, 2026

Rizzetta & Company

Matthew Mironchik – Community Asset Manager



2

The following are action items for Brightview Landscaping to complete. Please refer to the item # in 

your response listing action already taken or anticipated time of completion. Red text indicates 

deficient from previous report. Bold Red text indicates deficient for more than a month. Green text 

indicates a proposal has been requested. Blue indicates irrigation, Orange is for Staff issues, bold, 

black, underlined indicates questions or updates for the BOS.

Summary/Playground Area/Baseball Field

General Updates, Recent & Upcoming Maintenance Events                                                                        

➢ Warmer weather will kick off the growing season. It is crucial to get ahead of bed weeds before the 

rainy season.

➢ Check mower heights going into growing season.

<2

1. Flax Lily bed near the entrance to the 

playground as well as other high visibility 

areas need to be weeded frequently to be 

kept neat and tidy.(pic.1)

1

2. Turf along border of playground needs to be 

hard edged at least every other mow event to 

ensure we maintain distinction between turf 

and mulch.(pic.2>)

3. Ball field should be hard edged every other 

mow event to maintain distinction between turf 

and diamond. This needs to be sprayed for 

weeds as well.(pic.3>)

4. Mow crew members should be instructed to 

carry hand pruners to remove low limbs 

around ponds for safety and ease of 

maintenance.(pic.4>>)

<3



River Glen Parkway/Fern Creek Dr.

3

65a

<<4

5. Resident located at 75070 Fern Creek Dr. 

has pruned part of the Wax Myrtle that is 

growing over on their side of the fence line. 

However, they threw the limbs into the 

pond.(pic.5a,5b)

6. Debris in the CDD maintained bed, behind 

the resident at 75076 Fern Creek Dr., still has 

debris from the resident in it. 

5b

7. St. Augustine turf throughout CDD 

maintained areas should be mowed no less 

than 3.5 inches and no more the 4.5 inches. 

Please make sure mow crews are cutting at 

proper heights.(pic.7)

7
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Quality Site Assessment
Prepared for: River Glen CDD

General Information

Customer Focus Areas
Entrance, Amenity Center and Ball Field

DATE:

NEXT QSA DATE:

CLIENT ATTENDEES:

BRIGHTVIEW ATTENDEES:

Tuesday, Jun 09, 2026

Monday, Jul 06, 2026

 

Jennifer Mabus 
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Maintenance Items

QUALITY SITE ASSESSMENT
River Glen CDD

Main entrance turf is
green, recent rains have
helped with the drought
conditions. The Medjool
palms are scheduled to
be pruned prior to letting
the berries drop.

Amenity Center's front
shrubs are pruned and
agapanthus is starting to
bloom. Fresh mulch was
approved and is being
scheduled. Medjool
palms at the pool are also
scheduled to be pruned
before the berries drop.

The dead spots in the
schillings along RGPW
are being cut out as they
appear. Beds are clean
and ready for mulch.

Lift station by the
Amenity Center is pruned
in rotation with the other
stations through out the
property.

1 2

3 4

1

2

3

4
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Maintenance Items

QUALITY SITE ASSESSMENT
River Glen CDD

The Maple and Crape
myrtles trees have been
in over a year, and they
look very healthy. We will
be removing the tree
straps and water bags,
and provide some minor
pruning of the canopies.

At the second Edwards
road entrance, looks like
a truck drove through the
turf area.

5 6

5

6



January 06, 2026

Page 1 of 3

Proposal for Extra Work at

River Glen CDD

Property Name River Glen CDD Contact Lesley Gallagher
Property Address 65137 River Glen Pkwy To River Glen CDD

Yulee, FL  32097 Billing Address 3434 Colwell Ave Ste 200

Tampa, FL  33614

Project Name River Glen CDD - drainage along Edwards Road

Project Description Install creek rock around inlets and re-grade and sod around the outlets of
existing drainage

Scope of Work

QTY UoM/Size Material/Description Unit Price Total

1.00 LUMP SUM

Mobilization, pick up of materials, and prep of the areas.
Dig out around the inlet boxes, and remove sod from
away the outlets approx. 5 feet around each one.
Remove excess soil and grade.

$1,362.83 $1,362.83

1.00 TON
Creek rock (Smoky Mountain small rounds 4"- 8")
installed around the 3 inlets

$820.72 $820.72

1.00 SQUARE FEET
Install turf around 2 of the outlets with turf around them.
Dig out the 3rd outlet because it is in a bed

$813.83 $813.83

For internal use only

SO# 8809930
JOB# 346108393
Service Line 130 Total Price $2,997.38

THIS IS NOT AN INVOICE
This proposal is valid for thirty (30) days unless otherwise approved by Contractor's Senior Vice President

 11530 Davis Creek Court, Jacksonville, FL 32256 ph. (904) 292-0716 fax (904) 292-1014
Enhancement Manager

Certified Arborist #FL-6354A
Certified Pest Control Operator JF95758
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Kutak Rock LLP 
P.O. Box 10230, Tallahassee, Florida 32302 

office 404 222 4760 
 

 

MEMORANDUM 

TO: BOARD OF SUPERVISORS AND DISTRICT STAFF 

FROM: DISTRICT COUNSEL 

DATE: JUNE 2026 

RE: TOWING – RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 

 
 In light of recent concerns about parking concerns within the District, this memorandum is 
intended to provide an overview of procedural requirements to effectuate a towing policy. If you 
have specific questions about the District’s authority to tow, please contact me at (850) 692-7334. 
 
Authority 
 

Section 190.012(2)(d), Florida Statutes, provides that community development districts 
may contract with a towing operator to remove vehicles or vessels from district-owned facilities 
and property, provided that they follow the notice and procedural requirements of section 715.07, 
Florida Statutes.  

 
Procedures 
 

Should the District desire to implement a towing policy, the first step is to establish the 
policy details.  The policy will need to provide the towing standards to be enforced and the areas 
covered by such standards.  Once established, the District will need to enforce the towing policy 
consistently to ensure that anyone subject to the policy is treated uniformly.     

 
In connection with the enforcement of the policy, the District must follow the authorization, 

notice and procedural requirements of section 715.07, Florida Statutes, as though the District were 
an owner or lessee of private property. The District will need to contract with a towing company 
approved by the County and provide proper notice before towing.  

 
There are two options for providing notice: (1) install signage meeting the statutory 

requirements for notice, as described in more detail below, or (2) personally give notice to the 
owner or other legally authorized person in control of the vehicle or vessel that the area in which 
that vehicle or vessel is parked is reserved or otherwise unavailable for unauthorized vehicles or 
vessels and that the vehicle or vessel is subject to being removed at the owner’s or operator’s 
expense. Option (1) is the preferred method, as it reduces the necessary time and effort of providing 
personal notice. If option (2) is selected, it is recommended that such notice either be given in 
person (verbally or by providing a written notice; please note that telephone communication or 
leaving a notice on the windshield do not suffice), and/or by Certified U.S. Mail. It is also 
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recommended that staff retain documentation of providing such notice. A sample form for personal 
notice has been provided with this memorandum. 

 
Overview of Statutory Requirements  
  

Below is a summary of the notice and procedural requirements for the District to follow to 
tow improperly parked vehicles. Please refer to the full text of section 715.07, Florida Statutes, 
for more information. 
  

Section 715.07(2)(a), Florida Statutes, provides, “The towing or removal of any vehicle or 
vessel from private property without the consent of the registered owner or other legally authorized 
person in control of that vehicle or vessel is subject to strict compliance with the following 
conditions and restrictions: 
 

1.a.  Any towed or removed vehicle or vessel must be stored at a site within a 10-mile 
radius of the point of removal in any county of 500,000 population or more, and 
within a 15-mile radius of the point of removal in any county of less than 500,000 
population. That site must be open for the purpose of redemption of vehicles on any 
day that the person or firm towing such vehicle or vessel is open for towing 
purposes, from 8:00 a.m. to 6:00 p.m., and, when closed, shall have prominently 
posted a sign indicating a telephone number where the operator of the site can be 
reached at all times. Upon receipt of a telephoned request to open the site to redeem 
a vehicle or vessel, the operator shall return to the site within 1 hour or she or he 
will be in violation of this section. 

….. 
 
5. Except for property appurtenant to and obviously a part of a single-family 

residence, and except for instances when notice is personally given to the owner or 
other legally authorized person in control of the vehicle or vessel that the area in 
which that vehicle or vessel is parked is reserved or otherwise unavailable for 
unauthorized vehicles or vessels and that the vehicle or vessel is subject to being 
removed at the owner’s or operator’s expense, any property owner or lessee, or 
person authorized by the property owner or lessee, prior to towing or removing any 
vehicle or vessel from private property without the consent of the owner or other 
legally authorized person in control of that vehicle or vessel, must post a notice 
meeting the following requirements: 

 
a.  The notice must be prominently placed at each driveway access 

or curb cut allowing vehicular access to the property, within 5 feet from the 
public right-of-way line. If there are no curbs or access barriers, the signs 
must be posted not less than one sign for each 25 feet of lot frontage. 

 
b.  The notice must clearly indicate, in not less than 2-inch high, 

light-reflective letters on a contrasting background, that unauthorized 
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vehicles will be towed away at the owner’s expense. The words “tow-away 
zone” must be included on the sign in not less than 4-inch high letters. 

 
c.  The notice must also provide the name and current telephone 

number of the person or firm towing or removing the vehicles or vessels. 
 
d.  The sign structure containing the required notices must be 

permanently installed with the words “tow-away zone” not less than 3 feet 
and not more than 6 feet above ground level and must be continuously 
maintained on the property for not less than 24 hours prior to the towing or 
removal of any vehicles or vessels. 

 
e.  The local government may require permitting and inspection of 

these signs prior to any towing or removal of vehicles or vessels being 
authorized. 

 
f.  A business with 20 or fewer parking spaces satisfies the notice 

requirements of this subparagraph by prominently displaying a sign stating 
“Reserved Parking for Customers Only Unauthorized Vehicles or Vessels 
Will be Towed Away At the Owner’s Expense” in not less than 4-inch high, 
light-reflective letters on a contrasting background. 

 
g.  A property owner towing or removing vessels from real property 

must post notice, consistent with the requirements in sub-subparagraphs a.-
f., which apply to vehicles, that unauthorized vehicles or vessels will be 
towed away at the owner’s expense. 

 
A business owner or lessee may authorize the removal of a vehicle or vessel by a 
towing company when the vehicle or vessel is parked in such a manner that restricts 
the normal operation of business; and if a vehicle or vessel parked on a public right-
of-way obstructs access to a private driveway the owner, lessee, or agent may have 
the vehicle or vessel removed by a towing company upon signing an order that the 
vehicle or vessel be removed without a posted tow-away zone sign. 
  
Section 715.07(2)(a)(1), (5), Florida Statute 
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RIVER GLEN COMMUNITY DEVELOPMENT DISTRICT 
 

- NOTICE OF UNAUTHORIZED PARKING - 
 

 
Date: ____________________________________________ 
 
Time: ____________________________________________ 
 
License Plate: ____________________________________ 
 
This notice (“Notice”) is provided to inform you that pursuant to the District’s adopted parking 
policies, this Vehicle or Vessel is parked in an area which is reserved or otherwise unavailable for 
parking or is otherwise parked improperly. 
 
Accordingly, the District demands that you relocate this Vehicle or Vessel immediately.  If you 
fail to do so, or if you park this Vehicle or Vessel in an improper manner in the future, the District 
may take additional action which may include, but is not necessarily limited to, suspension or 
termination of your amenities privileges and/or towing of this Vehicle or Vessel at the owner’s 
or operator’s expense.   
 
Thank you in advance for your cooperation.  If you have any questions regarding this Notice, 
please contact the office of the General Manager at (__)  ___-______. 
 
 

 
STAFF REPORT: PERSONAL NOTICE OF UNAUTHORIZED PARKING 

Staff, please retain this portion for your records 
 

 
Date: ________________________________ Time: ______________________________ 
 
License plate: _____________________________________________________________ 
 
Location: _________________________________________________________________ 
 
Name of person providing notice: _____________________________________________ 
 
I hereby certify that on the date and time listed above, I personally provided notice to the person 
in control of the vehicle/vessel bearing the license plate listed above that that the area in which 
that vehicle or vessel is parked is reserved or otherwise unavailable for unauthorized vehicles or 
vessels, and that the vehicle or vessel is subject to being removed at the owner’s or operator’s 
expense. 
 
Method of Notification:   Verbal     Personally provided copy of written notice     Certified mail 
 
 
Signature: _____________________________________________________________ 
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VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Crack circumferential 2.6 10 to 3 Pressure Grout
Crack circumferential 12.5 7 to 5 Pressure Grout
Crack circumferential 15.8 9 to 4 Pressure Grout
Structure damage 26.7 Pressure Grout Structure/Rehab

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Crack longitudinal in MH 0 Pressure Grout
Crack circumferential (<0.01) 9.9 11 to 12 No Repair Necessary
Crack circumferential 15 10 to 2 Pressure Grout
Fracture multiple 16 12 to 12
Crack multiple 17.6-20.3 12 to 12
Broken w/soil visible 22 3 to 5
Fracture circumferential 22 12 to 12

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Fracture longitudinal in MH 0 Pressure grout Structure
Fracture circumferential 2.1 12 to 12 Quicklock
Crack circumferential 30 7 to 5 Pressure Grout

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Crack circumferential  7.8 12 to 12 Pressure Grout
Crack circumferential  11.4 12 to 12 Pressure Grout
Crack multiple on floor F5.1 Pressure Grout Structure

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Fracture circumferential 4.2 12 to 12 Quicklock
CIPP-Sectional 6.6-11.4
Broken/Hole w/soil visible 23.3 3
Fracture multiple 23.3 12 to 12

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Crack circumferential 5 12 to 12 Pressure Grout
Crack multiple 19.3 12 to 12
Crack longitudinal 15-21 6
Crack circumferential 21.8 12 to 12 Pressure Grout
Crack multiple MH 26.7 Pressure Grout Structure

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY

PIPE RUN INSPECTION PIPE DETAILS

Pressure Grout x2

PIPE RUN INSPECTION PIPE DETAILS

26.7 JH 12/17/20256 V4.1 V4 18 RCP

5 G1 G2 18 RCP 26.1 JH 12/17/2025

4 F5.1 F5.3 18

PIPE RUN INSPECTION PIPE DETAILS

1 2 1 18 RCP 28.9 JH 12/17/2025

RCP 32.7 JH 12/17/2025

PIPE RUN INSPECTION PIPE DETAILS

PIPE RUN INSPECTION PIPE DETAILS

PIPE RUN INSPECTION PIPE DETAILS

10'x18" Sectional

6'x18" Sectional

251530 - River Glen - Rizzetta & 
Company

Storm Drainage
Notice to Client: APS Control sheet is a summary of the work performed and deficiencies located during the inspection. The purpose of the summary is not to be used as recommendations for any repairs. The client must 

determine what deficiencies must be addressed.

PIPE RUN INSPECTION PIPE DETAILS

3 F5.1 F5.2 18 RCP 41.2 JH 12/17/2025

2 F4.1 F4.2 18 RCP 23.8 JH 12/17/2025



Crack circumferetnial 2.2 8 to 4 Quicklock
Crack circumferential 6.1 12 to 12 Pressure Grout
Fracture circumferential 21 12 to 12 Quicklock

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Fracture multiple 2.1 12 to 12 5'x18" Sectional
Crack longitudinal (<0.01) 4.2 12 No Repair Necessary
CIPP-Sectional 6.9-10.0
Crack longitudinal 12 to 16 1 Pressure Grout x2
Concrete in pipe 16.1
Fracture circumferential 19.9 8 to 3
Fracture multiple 22.3 9 to 3

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Joint (1.925) 5.2 Pressure Grout
Joint (1.667) 13.1 Pressure Grout
Joint (1.475) 21.1 Pressure Grout

VIDEO # FROM TO DIAMETER MATERIAL TOTAL LENGTH TV'D BY DATE DEFECT TYPE DEFECT LOCATION CLOCK POSITION RECOMMENDED REPAIR QTY
Crack longitudinal (0.018) 60.4-69.1 12 Pressure Grout x3
Crack longitudinal (0.037) 91.0-92.2 12 Pressure Grout
Fracture  circumferential (0.17) 100.7 12 to 12 Pressure Grout
Crack multiples (0.102) 107.1 12 to 12 Pressure Grout
Crack multiple joint (0.213) 123.2 4 to 8 Pressure Grout
Broken (0.685) 128.7-134.9 12 to 12 8'x18" Sectional
Fracture sprial (0.124) 139.4 12 to 12 Quicklock
Crack longitudianl (0.058) 139.4-146.3 1 Pressure Grout x2
Crack multiple (0.018) 146.3-148.0 12 to 1  Pressure Grout
Joint (1.165) 155.4
Gasket hanging 155.4
Plug 155.5

Pressure Grout/Gasket Removal

INSPECTION PIPE DETAILS

PIPE RUN INSPECTION PIPE DETAILS

PIPE RUN INSPECTION PIPE DETAILS

155.5 SC 12/19/2025

PIPE RUN

10 G-2 G-3 18 RCP

24 JH 12/17/2025

9 X-5 X-6 24 RCP 24 SC 12/19/2025

8 X3.2 X3.1 18 RCP

7 X2 X1 18 RCP 27.1 JH 12/17/2025

5'x18" Sectional
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RESOLUTION 2026-07 

 
A RESOLUTION OF THE RIVER GLEN COMMUNITY 
DEVELOPMENT DISTRICT DESIGNATING A CHAIR, A 
VICE CHAIR, A SECRETARY, ASSISTANT 
SECRETARIES, A TREASURER AND AN ASSISTANT 
TREASURER OF THE RIVER GLEN COMMUNITY 
DEVELOPMENT DISTRICT, AND PROVIDING FOR AN 
EFFECTIVE DATE 
 

 WHEREAS, the Board of Supervisors of the River Glen Community Development 

District desires to elect the below recited persons to the offices specified. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE RIVER GLEN COMMUNITY DEVELOPMENT 
DISTRICT: 

 
 1. The following persons are elected to the offices shown: 
 

Chair ________________________ 

Vice Chair ________________________ 

Assistant Secretary ________________________ 

Assistant Secretary ________________________ 

Assistant Secretary ________________________ 

Assistant Secretary Lesley Gallagher    

Assistant Secretary Ben Pfuhl     

Secretary Scott Brizendine    

Treasurer Scott Brizendine   

Assistant Treasurer Susan Garcia___    

 
PASSED AND ADOPTED this 11th day of June 2026.  

 
 
ATTEST: RIVER GLEN COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_____________________________   _____________________________ 
Secretary / Assistant Secretary   Chairperson, Board of Supervisors 
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